


























ANNEX 1

ISPS CERTIFICATION GUIDANCE
(SCENARIOS)

SCENARIOS ACTION SHIP SECURITY PLAN CERTIFICATION AND REQUIEREMENTS FOR THE
REQUIERED MINIMUM FLAG ISSUANCE OF FULL TERM

REQUIEREMENTS ISSCBY PMA
http://certiflcates.amD.gob.Da/certiflcates

1 For Change of Flag
or New
Construction

Interim Verification
on board

1. Review that the SSO
compl ies  with the
requirements  of ISPS Code
Part A /12 .1

2. Review that the
SSP addresses  ISPS
Code A/9 .4 .1  to
A/9 .4 .18

3. Review that a copy of
the SSP has been
submitted to the
Recognized Security
Organization for approval.

a) Interim verification as
required by ISPS
Code/19.4.2.

b) Issue interim ISSC
c) Review that the CSR has

been already i ssued  by
PMA.

d) Review that the CSO
declaration has been
already endorsed  by
PMA.

e) Check that the SSAS
equipment  already
configured with the
following email account
threat@amp.gob.pa,
according to the MMC-
133.

f) Review the Annual SSAS
Test confirmation by the
Flag.

Note: The items c, d, e and f are not
mandatory during the interim
verification however, during the
initial verification the ISPS auditor
shall assure that all mentioned
points above have been fulfilled
and must be indicated in the
audit  report .

• Document  of
Compliance(DOC)

• SMC
• Interim ISSC
• SSP Approval

Certificate or
SSPApproval
Letter

• Initial verification
audit  report duly
signed and stamped.

• CTR - A valid
Conformance Test
Report

• Payment receipt  by
this Administration
orPanamanian
Consulate  for $
250.00 + Handling fee

Page 1Maritime Ships Security Department



ANNEX 1

ISPS CERTIFICATION GUIDANCE
(SCENARIOS)

2 Change of
Operator
Company

Interim verification
on board

1. Review that the SSO
complies  with the
requirements  of ISPS Code
Part A /12 .1 .

2. Review that the
SSP addresses
ISPSCode  A/9.4.1
to A /9 .4 .18

3. Review that a copy of
the SSP has been
submitted to the
Administration or
Recognized Security
Organization for approval.

a) Interim verification as
required by ISPS
Code/19.4.2

b) Issue Interim ISSC
c) Review that the CSR is

updated with the operator
company.

d) Review that the CSO
declaration has been already
issued  by PMA.

e) Review that the SSAS
equipment  already
configured with the
following account
threat@amp.gob.pa,
according to the MMC-133.

f) Review the confirmation of
the Annual SSAS Test by
the Flag.

Note: The items c, d, e and f are not
mandatory during the interim
verification however, during the initial
verification the ISPS auditor  shall assure
that all mentioned points above have
been fulfilled and must be indicated in
the audit report.

• Document  of
Compliance(DOC)

• SMC
• Interim ISSC
• Initial audit

report  duly
s igned and
stamped.

• SSP Approval
Certificate or
SSPApproval
Letter.

• CTR -A valid
Conformance Test
Report

• Payment receipt
by this
Administration
or Panamanian
Consulate for $
250.00 +
Handling fee

3 Renewal Renewal Verification This verification shall
ensure that the security
system and any associated
security equipment  of the
ship fully complies  with the
applicable requirements of
SOLAS Chapter/XI-2 and

a) Verify that the CSR is
updated.

b) Verify that the CSO
declaration has been already
issued  by PMA.

c) Verify that the SSAS
equipment already

• DOC
• SMC
• ISSC Endorsed
• SSP Approval

Certificate
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ISPS Code/Part  A. configured with the
following account
threat@amp.gob.pa,
according  to the MMC-
133.

d) Verify the confirmation
of the Annual SSAS Test
by the Flag.

e) Endorse  the existing
ISSC or issue Short
Term ISSC

• Renewal Verification Audit
report duly signed and
stamped.

• Intermediate verification
audit report.

• CTR - A valid Conformance
Test Report

• Payment receipt  by this
Administration or
Panamanian Consulate
for $ 250.00 + Handling
fee

4 Change of vessel
name during the
validity of the
ISSC (Full Term)

Verification on board
Or documentary

verification

1. Check the Amend SSP
Approval Letter with the
new vessel name.

2. Check the correct vessel
name on the title page,
index page and revision
page of SSP.

a) Check the correct vessel
name on all certificates
and documents.

a) Check the CSO
Declaration duly
endorsed with the new
vessel name issued by
PMA.

b) Ensure that SSAS has
been reprogrammed
with the new vessel
name according  to the
MMC-133.

c) Review the Annual SSAS
Test confirmation issued
by the Flag with the new
name.

d) Issue a Short  Term ISSC

Note:
1. It will not be necessary

• Verification Audit report
• Short Term ISSC
• SMC
• Amend SSP approval

Letter
• CTR - A valid Conformance

Test Report
• Payment receipt  by this

Administration or
Panamanian Consulate
for $100.00  + Handling
fee

• Intermediate verification
audit report (if applied).
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to request  an additional
audit authorization for
change of vessel name.

2. The applicant  must  apply
for the re- issuance  of
theFull  Term ISSC with
thesame expiry date as
previous  certificate.

5 Change of
Tonnage
during the validity
of the ISSC (Full
Term)

Verification on board
Or documentary

verification

1. Check the correct
tonnage on the title page
index page and revision
page of SSP. (If applied).

2. SSP Approval Letter with
the new tonnage.  (If applied)

a) Verify that the CSR is
updated.

b) Verify that the CSO
declaration has been
already i ssued  by PMA.

c) Verify that the SSAS
equipment  already
configured with the
following account
threat@amp.gob.pa,
according to the MMC-
133.

d) Verify the Annual SSAS
Test confirmation
issued  by the Flag.

e) Issue a short  term ISSC.

Note:
1. It will not be necessary

to request  an additional
audit authorization for
tonnage change.

• Short Term ISSC
• SMC
• Verification Audit Report
• Amend SSP approval

Letter (if apply).
• CTR - A valid Conformance

Test Report
• Payment receipt  by this

Administration or
Panamanian Consulate
for $100.00  + Handling
fee

• Intermediate verification
audit report (if applied).
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2. The applicant  must
apply for the re- issuance
of the Full Term ISSC
with the same expiry
date as previous
certificate.

6 Change of type of
vessel during the
validity of the
ISSC (Full Term)

Verification on board 1. Amend SSP Approval
Letter with the new type of
vessel.

2. Check the correct type of
vessel on the title page,
index page and revision
page of SSP.

a) Issue a short  term ISSC.
b) The applicant  must

apply for the re - i s sue  of
the Full Term ISSC with
the same expiry date as
previous certificate.

Note:
1. It will not be necessary

to request  an additional
audit authorization for
change of vessel type.

2. The applicant  mustapply
for the re- i ssuanceof  the
Full Term ISSC with the
same expiry date as
previouscertificate.

• Short Term ISSC
• SMC
• Verification audit report
• Amend SSP approval

Letter.
• CTR - A valid Conformance

Test Report
• Payment receipt by this

Administration or
Panamanian Consulate
for $100.00  + Handling
fee

• Intermediate verification
audit report (if applied) .

7 Change of
Company name

Attendance on board
not required

1. Approve SSP
amendments to reflect new
company and address .

2. Amend SSP approval
letter.

a) The auditor  may issue a
short term ISSC in order
this Administration re-
issue the ISSC with the
same expiry date as
previous certificate.

• Document  of Compliance
(DOC)

• SMC
• Short term ISSC
• Amend SSP Approval
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Letter
• CTR - A valid Conformance

Test Report
• Payment receipt by this

Administration or
Panamanian Consulate
for $100.00  + Handling
fee

• Intermediate verification
audit report (if applied).

8 Change of
company address

Attendance on board
not required

1. Approve SSP
amendments  to reflect new
company and address .

2. Amend SSP approval
letter.

The auditor  may issue a short
term ISSC in order  this
Administration re- issue the
ISSC with the same expiry date
as previous certificate.

• Document  of Compliance
(DOC)

• SMC
• Short term ISSC
• CTR - A valid Conformance

Test Report
• Payment receipt  by this

Administration or
Panamanian Consulate
for $100.00  + Handling
fee

• Intermediate verification
audit report (if applied) .
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ANNEX 1

ISPS CERTIFICATION GUIDANCE
_________(SCENARIOS) __________

9
If the transfer of
Security
Management
Systems (Change
of RSO) occur
during the validity
of the interim
ISSC.

Initial verification
must be completed
during the validity of
the existing ISSC

1. Check that the SSO
complies with the
requirements of ISPS Code
Part A/12 .1

2. Check that the SSP
addresses  ISPS Code
A/9.4.1  to A/9.4.18

3. The SSP must be
approved on board.

a) It will be necessary
notify this
Administration
isps(«)amp.gob.pa and
the gaining society must
complete the Notification
form for Transfer of ISPS
Certification, prior to
carry out the
verification.

b) Ensure that the CSRhas
been already issued by
PMA and that is
updated.

c) Check that the CSO
declaration has been already
endorsed by PMA.

d) Check that the SSAS
equipment already
configured with the
following email account
threat@amp.gob.pa,
according to the MMC- 133.

e) Review the Annual SSAS
Test confirmation issued by
the Flag.

Note:
During the initial verification the
ISPS auditor shall assure that all
mentioned points above have been
fulfilled
and must be indicated in the audit
report.

• Document of Compliance
(DOC)

• SMC
• Interim ISSC
• SSP Approval Certificate

or SSP Approval Letter
• Initial verification audit

report duly signed and
stamped.

• CTR - A valid Conformance
Test Report

• Payment receipt by this
Administration or
Panamanian Consulate
for $ 250.00 + Handling
Fee.
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ANNEX 1

ISPS CERTIFICATION GUIDANCE
(SCENARIOS)

10 Transfer of Security
Management
Systems Certification
(Change of RSO)To
reinitiate all the
process

Initial verification on
board

1. Verify that the SSP is
being effectively
implemented on board.

2. Amend SSP Approval
Letter (If applied)

a) It will be necessary
notify this
Administration
isps@amp.gob.pa  and
the gaining society must
complete the Notification
form for Transfer of ISPS
Certification, pr ior  to
carry out the
verification.

b) Verify that the CSR
already i s sued  by PMA.

c) Verify that the CSO
declaration has been
already i s sued  by PMA.

d) Verify that the SSAS
equipment already
configured with the
following account
threat@amp.gob.pa,
according to the MMC-
133.

e) Verify the Annual SSAS
Test confirmation issued
by the Flag.

• DOC
• SMC
• A statement issued by

the RSO.
• Initial Verification Audit

report
• SSP Approval  Certificate

or SSP Approval Letter.
• CTR - A valid Conformance

Test Report
• Payment Receipt by this

Administration or
Panamanian Consulate
for $250.00  + Handling
Fee.

Note: To request  the re-issue of the
Fu l l  term ISSC must to selectthe
option Change of RSO through the
online platform.
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11 Transfer of
Security
Management
Systems
Certification out
of window of the
existing ISSC
(Change of RSO)

Additional verification
on board

1. Verify that the SSP is
being effectively
implemented on board.

2. Amend SSP Approval
Letter (If applied)

a) It will be necessary
notify this
Administrat ion
isps@amp.gob.pa  and
the gaining society must
complete  the Notification
form for Transfer of ISPS
Certification, pr ior  to
carry out the
verification.

b) Review the latest CSR
c) Review that the CSO

declaration has been
already i s sued  by PMA.

d) Ensure that the SSAS
equipment  already
configured with the
following account
threat@amp.gob.pa,
according to the MMC-
133.

e) Verify the Annual SSAS
Test con f i rma t ion .

• The auditor  shall endorse
the ISSC existing and it
same will remain fully
valid.

• It will be necessary that
the RSO send us the audi t
verification report  and
copy of the endorse  ISSC at
isps(5)amp.gob.pa, i no rde r
to update the RSO h our
system.
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ISPS CERTIFICATION GUIDANCE
_________(SCENARIOS) __________

12 Transfer of
Security
Management
Systems
Certification
during the
intermediate
window of the
existing ISSC
(Change of RSO)

Intermediate
verification on board

1. Verify that the SSP is
being effectively
implemented on board.

2. Amend SSP Approval
Letter (If applied)

a) It will be necessary
notify this
Administration
isps@amp.gob.pa  and
the gaining society must
complete the Notification
form for Transfer of ISPS
Certification, prior  to
carry out the
verification.

b) The auditor  shall
endorse  the ISSC
existing.

c) Check that the CSR
already issued by PMA.

d) Verify that the CSO
declaration has been
already issued by PMA.

e) Ensure  that the SSAS
equipment  already
configured with the
following account
threa t@amp.gob.pa ,
according to the MMC-
133.

f) Verify the Annual SSAS
Test confirmation i s sued
by the Flag.

• The auditor  shall endorse
the existing ISSC and it
same will remain fully
valid.

• It will be necessary  that
the RSO send us the audit
verification report  and
copy of the endorse  ISSC
at i sps@amp.gob.pa ,  in
order  to update the RSO
in our system.
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ANNEX 1

ISPS CERTIFICATION GUIDANCE
(SCENARIOS)

13 Transfer of
Security
Management
Systems
Certification
during the
renewal window
of the existing
ISSC (Change of
RSO)

Renewal Verification
on board

1. Verify that the SSP is
being effectively
implemented on board.

2. Amend SSP Approval
Letter (If applied)

a) It will be necessary
notify this
Administration
isps@amp.gob.pa  and
the gaining society must
complete  the Notification
form for Transfer of ISPS
Certification, pr ior  to
carry out the
verification.

b) The auditor shall
endorse  the ISSC
existing or issue a short
term ISSC.

c) Check that the CSR
already issued by PMA.

d) Verify that the CSO
declaration has been
already issued by PMA.

e) Ensure  that the SSAS
equipment  already
configured with the
following account
threat@amp.gob.pa ,
according to the MMC-
133.

f) Verify the Annual SSAS
Test confirmation issued
by the Flag.

g) The auditor shall
endorse  the ISSC
existing or issue a Short
Term.

• DOC
• SMC
• ISSC Endorsed
• Renewal verification audit

report
• SSP Approval Certificate

or SSP Approval Letter.
• ISPS Intermediate

verification audit report
duly signed and stamped.

• CTR - A valid Conformance
Test Report

• Payment Receipt by this
Administration or Panamanian
Consulate for $250.00 +
Handling fee

Note: it necessary  request  a new
certificate and must  be made
through our websi te :
http://certificates.amp.gob.pa/ce rtificates
and must  se lect  the renewal
option.

ISSC Full Term shall be valid from
the date of completion of the
renewal verification.
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14 Ships out of
service more than
6 months (re-
entry into
services)

Interim audit on
board

1. Check that the SSO
complies  with the
requirements  of ISPS Code
Part A /12 .1

2. Check that the SSP
addresses  ISPS Code
A/9 .4 .1  to A/9 .4 .18

3. Check that a copy of the
SSP has been submitted to
the Administration or
Recognized Security
Organization for approval.

a) Interim verification as
required by ISPS Code
A/19.4.2

b) Issue Interim ISSC
c) Verify that the CSR is

updated.
d) Verify that the CSO

declaration has been
already issued by PMA

e) Verify that the SSAS
equipment  already
configured with the
following account
threat(a)amp.gob.pa,
according  to the MMC-
133.

f) Review the Annual SSAS
Test confirmation
issued  by the Flag.

Note: The items c, d, e and f are
not mandatory during the
interim verification however,
during the initial verification the
ISPS auditor shall assure that all
mentioned points above have
been fulfilled and must be
indicated in the audit report.

• DOC
• SMC
• Interim ISSC
• Initial Verification Audit

report duly signed and
stamped.

• SSP Approval Certificate
or SSP Approval Letter.

• CTR - A valid Conformance
Test Report

• Payment receipt  by this
Administration or
Panamanian Consulate
for $250.00  + Handling
fee
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_________(SCENARIOS) __________

15 Intermediate
verification in
advance

Intermediate
Verification on board

1. The intermediate
verification shall include
inspection of the security
system and any associated
security equipment  of the
vessel.

a) The auditor  shall
endorse  the existing
certificate.

b) Verify that the CSR
already i s sued  by PMA.

c) Verify that the CSO
declaration has been
already i ssued by PMA.

d) Verify the Annual SSAS
Test confirmation by
the Flag.

e) Verify that the SSAS
equipment  already
configured with the
following account
threat@amp.gob.pa ,
according  to the MMC-
133.

• The RSO should  contact
the administration
isps@amp.gob .pa  to
coordinate the following
scenar ios  established in
ISPS Code/Reg.19.3 .7

1. If the expiry date shown on the
certificate shall amended by
endorsement  to a date which shall
not be more than three years later
than the date on which the
intermediate verification was
completed.

2. The expiry date may remain
unchanged provided one or more
additional verifications are
carried out so that the maximum
intervals between the
verifications prescribed by section
19.1 .1  are not exceeded.
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16 Renewal
verification in
advance

Renewal verification
on board

Verify the compliance of the
ISPS code on board.

a) The auditor shall
endorse  the existing
certificate or issue a
Short Term.

b) Verify that the CSR
already i s sued  by PMA.

c) Verify that the CSO
declaration has been
already i ssued  by PMA.

d) Verify that the SSAS
equipment  already
configured with the
following account
threat@amp.gob.pa,
according  to the MMC-
133.

e) Verify the Annual SSAS
Test confirmation
issued  by the Flag.

• DOC
• SMC
• ISSC endorsed
• ISPS intermediate audit

report .
• SSP Approval  Certificate

or SSP Letter.
• CTR - A valid Conformance

Test Report
• Payment Receipt  by this

Administration or
Panamanian Consulate
for $250.00  + Handling
fee

Note: The new Full Term ISSC
shall be valid from the date of
completion of the renewal
verification.

17 Harmonizing Initial verification on
board

1. Verify that the SSP is
being effectively
implemented on board.

2. Amend SSP Approval
Letter (If applied)

a) Verify that the CSR
already i s sued  by PMA.

b) Verify that the CSO
declaration has been
already i ssued  by PMA.

c) Verify that the SSAS
equipment  already
configured with the
following account
threat@amp.gob.pa,
according  to the MMC-
133.

• DOC
• SMC
• A statement issued by

the RSO.
• Initial Verification Audit

report
• SSP Approval Certificate

or SSP Approval Letter.
• ISM verification audit

report .
• CTR - A valid Conformance

Test Report
• Payment Receipt  b y this

Page 14Maritime Ships Security Department



ANNEX 1

ISPS CERTIFICATION GUIDANCE
(SCENARIOS)

d) Verify the Annual SSAS
Test confirmation issued
by the Flag.

Administration or
Panamanian Consulate
for $250.00  + Handling
fee

Note: To request  the re-issue of
the Full term ISSC must to select
the option Harmonizing through
the online platform.

18 ISPS intermediate
endorsed by PMA
as request  of the
customer

Intermediate
verification audit

The intermediate
verification shall include
inspection of the security
system and any associated
security equipment  of the
vessel.

• ISSC endorsed
• Intermediate Verification

Audit report
• SSP Approval certificate

or letter.
• CTR - A valid Conformance

Test Report
• Payment Receipt by this

Administration or
Panamanian Consulate
for $100 .00  + Handl ing  fee

19 ISSC Duplicate
For Loss or
Damage

Apply through the
online platform

• ISPS intermediate
verification (If apply)

• CTR - A valid Conformance
Test Report

• Payment Receipt by this
Administration or
Panamanian Consulate
for $100 .00  + Handl ing  fee
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20 Interim ISSC for
vessel of New
Construction

Apply through the
online platform

• Dry Dock letter
confirmation

• Letter ensuring  that the
SSP is Under
Development  by the RSO.

• Payment Receipt by this
Administration or
Panamanian Consulate

• for $150 .00  +
Handling  fee

21 Revalidation for
Reflagging

Apply through the
online platform

• Document  of
Compliance (DOC)

• SMC
• Intermediate verifications

(if apply)
• SSP Approval

Certificate or SSP
Approval Letter

• ISSC F.T. (If apply)
• CTR - A valid

Conformance Test
Report

• Payment receipt  by this
Administration or
Panamanian Consulate
for $
• 250.00 + Handling
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